DenepajbHOE TOCYIaPCTBEHHOE OI0IKeTHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICIIEr0 00pa30BaHUA
«POCCUMCKAS AKAJIEMUSI
HAPOJTHOT'O XO3SIMCTBA U TOCYJIAPCTBEHHOM CJIYKBbI
IIPU NIPE3UJIEHTE POCCUMICKOM ®EJEPAIIAN»

Anraiickuii pumman

YTBEPXIEHO
peuenueM Yuenoro Cosera
AnTatickoro ¢unmmana PAHXul'C

[Iporokoi ot «25» anpens 2024 r. Ne 8

OBPA3OBATEJIbBHAS ITPOTPAMMA BBICHIEI'O OBPA3OBAHUA

«I"'ocy1apCTBEHHOE U MYHUIIMIIAIBHOE YIIPABICHUE»

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

b1.0.08 le10Bble KOMMYHMKALIMH B MPO(eccoHaILHOI chepe

Marwucrtparypa
38.04.04 I'ocypapcTBEHHOE M MYHHULIMIIAJIBHOE YIIPABJICHHE

3aouHas Gpopma o0yyeHHs

CTpaTel"I/I‘leCKOG YIIPABJIICHHUEC KAYC€CTBOM KU3HU

I'ox Habopa — 2025

bapnay, 2024 r.

JOKYMeHT noanucaH sNeKTPOHHOM NOANUCHIO
Ceptudukat 00A2DCBDFDFE27A5D4C971AB1EO7F89FC2

Bnageneu: MaHapuH Nropb AHaTONbEBUY
1 ¢peBpana 2024 r. no 26 anpena 2025r.




ABTOpP—COCTABHTEIIb:
[[ImakoB ApTéMm AneKkceeBUY, U.0. 3aB. KaQeapol MEIMAKOMMYHHUKAIIMHA, PYCCKOTO SI3bIKA
PHUTOPUKH, K. puII. H.

[[ImakoB ApTéMm AneKkceeBUY, U.0. 3aB. KaQeapol MEIMAKOMMYHHUKAIIMMA, PYCCKOTO SI3bIKA
PHUTOPUKH, K. puII. H.



COJEPKAHUE

1. [TepeueHb MIAHUPYEMBIX PE3YJIBTATOB OOYUEHUS M0 AUCHUIUINHE (MOJIYIII0), COOTHECCHHBIX C

IUTAHUPYEMBIMH PE3YIbTATAMH OCBOCHUS IPOTPAMMBL......uvivieriasiisiiesiisiesiiessessre s s s sneesne s 4
2.00beM u MeCTO T CHUTUTUHBI B CTPYKTYpE OIl BO
......................................................................................................................................................... 5
3.Coneprxanue U CTPYKTYypa JVCLIATUTHHEI
......................................................................................................................................................... 5
4 Matepuaibl TEKYIIETO KOHTPOJS YCHEBAEMOCTH OOYYAIONIMXCS M OLEHOYHBIE MaTepHalIbl
HPOMEKYTOUHON aTTECTALIMU TO JUCLUIIIHHE ....vivviiieitissessiee st sbessne s sbe s sre e sna e 8
5.Meronnyeckue MaTepHabl o OCBOCHHIO JMCLIATUTHHBI
....................................................................................................................................................... 17
6.YuebHas nutepaTypa M pecypchl MH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn MHTepHeT
....................................................................................................................................................... 19
6.1.  OCHOBHAS JTUTECPATYPA .. ..verveerritreseensessresseesseassesseesseassesseesseasssaseesseassesseesseassesseesseennessnensens 19
6.2.  JIOTIOTHUTEIBHAS JIUTEPATYPA «..vveuveerreasreesureaseessneasseeasseassesasseassesssseessesassesssnesnsessssssnsesses 19
6.3. HopmaruBHBIEC IPaBOBBIE JOKYMEHTHI M HHAS TIPABOBASI HHPOPMAIIHS ... 20
ST T 7 )¢ 1<) )2 (3 i 0110y g 0102 5 PRSP PO T R PPPOPRRPP 20
0.5. VIHBIC HCTOUHIMKHI . ... vvteiuveiesuteeesiteeessieeessteeassteeesabeesasteesasseeeasbeeebseeeabseeeabeeesaseeesnnneeanseeeanseeeanes 21
7.MarepuanbHO-TexHHUYeCKas 0a3a, HH()OPMAIMOHHBIE TEXHOJIOIUH, IPOrpaMMHOE o0ecredeHre
Y UTHPOPMALIUOHHBIE CIIPABOUHBIE CHUCTEMBI .....vviureeireasreesseeasreessneasseessnsssneessnsaneesnnessneesnnssseses 21



1. IlepevyeHb MIAHMPYEMbIX Pe3yJIbTATOB 00yUYEeHHUS MO JUCHHUILIHHE (MOTYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS NMPOTrPAMMBI

1.1. Muctmmmaa b.1.0.08 [lenoBsie KOMMYHHUKAIUU B TIpodeccnoHanbHOM cdepe odbecrieunBacT

OBJIAJICHUC CICAYIOINMMHU KOMIICTCHIIUAMMU:

Kon HaumenoBanue Kopg xommoneHnTa HaunMmeHoBaHne KOMIOHEHTA

KOMIICTCHIIUH KOMIIETCHIIUH KOMIETECHIIHI KOMIETCHIIUH

YK-4 cnioco0eH NpUMeHsITh coBpeMeHHble | YK-4.1 Crocoben OCYIIECTBIATh
KOMMYHUKATUBHBIC TEXHOJOTHH, B KOMMYHHKaTHBHOE
TOM YHCIEC HAa HHOCTPaHHOM(BIX) B3aNMOJICHCTBIE HA PYCCKOM U
A3bIKe(ax), A4 aKaJeMHUYEeCKOro H HHOCTPaHHOM SI3BIKAX B
po¢eCCHOHATHHOTO po¢eCCHOHATBHOM u
B3aUMOJICHCTBUS aKaJIeMH4ecKo cpefe

OIIK-4 CHOCO0CH opranusoBsiBaTh | OIIK-4.1 CriocobeH HCTI0JIb30BAaTh
BHEJ[pEHHE COBPEMEHHBIX COBpPEMEHHbIE  MH(OpMaLNOHHO-
nH(opMaMOHHO- KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
KOMMYHHUKaIMOHHBIX TEXHOJIOTHH B PO eCCHOHANBHOMN e TENFHOCTH
COOTBETCTBYIOIIEH chepe
npoeCCUOHATBHOMN IEATSILHOCTH
u obecrieynBaTh HHPOPMAIHOHHYIO
OTKPBITOCTh JICATEIBHOCTH OpraHa
BJIACTH

OIIK-8 Crocoben opranm3oseBaTh | OIIK-8.2 CrocobeH OCYILIECTBIISITh
BHYTPEHHHE U MEXBEIOMCTBECHHbIC 3¢ deKTHBHbIE MEKBEIOMCTBCHHBIC
KOMMYHHKALUH, B3aUMOJCHCTBHE KOMMYHHKAlIUK; OPraHH30BHIBATH
OpTaHoOB IOCYIapCTBEHHO BIIACTH U KOMMYHUKaIUH yOJIMYHBIX
MECTHOTO  CaMOYIIpaBJIeHHS  C OpPTraHOB C HErocyAapCTBEHHBIMH
rpakaHaMHu, KOMMEPYECKUMHU MHCTHTYTaMH{ U TPaKJIaHAMHU.
OpraHM3alysIMU, UHCTHTYTaMH
IPaKIaHCKOTO oO1ecTsa,
cpeAcTBaMu MaccoBOM
HHPOpPMATUH

1.2.B pe3ynbraTe OCBOSHUS TUCIHMIIINHBI Y CTYICHTOB JOJDKHBI OBITh C(HOPMUPOBAHBI:

OTD/TD
(npu Hanuwuu
npogpcmanoapma)l
TPY/IOBbIC UITH
npodeccroHanbHbIe
JEUCTBUS

Kon

KOMIIOHCHTA
KOMIICTCHIINH

Pe3ynbraTel 00y4ueHus

YK-4.1

Ha YPOBHE€ HaBBIKOB BJIAICCT KOMMYHHUKAaTUBHO-PCUCBBIE YMCHUAMHU H
[HaBbIKaMU, HCO6X0,I[I/IMBIMI/I JIIs HpO(I)eCCHOHaHLHOﬁ JA€ATCIbHOCTHU, B TOM
UMCJIE HA HWHOCTPAHHOM A3BIKE C CO6.]'IIO,I[6HI/IGM HOPM HPOU3HOULICHHA,
rpaMMAaTUKU U PEYEBOI'0 STUKETA JICJIOBOT'O O6H_ICHI/I$I

OIIK-4.1

Ha YpOBHE yMeHHﬁZ HCHOJIB3YET AJId PpCHICHNA KOMMYHHUKATUBHBIX 3a1a4
COBPEMEHHBIC TCXHUYCCKUE CPEJICTBA 1 I/IH(i)OpMaHI/IOHHI)Ie TCXHOJIOTUH.

HAa YPOBHE HABBIKOB: BJIa/Ic€T HABBIKAME PabOThI C PECypcaMy HHTEPHET
C Lenpl0 ToHcKa HWH(oOpManuK JeNoBOro M MpodecCHOHAIBHOTO
xapakrepa.

OIIK-8.2

HA YPOBHE HABBIKOB: BJIAJICCT 3HAHUSAMH, YMEHUSMH, HABbIKAMU B
00TacTH  OpraHU3alMM  B3aUMOACUCTBUS MYOJMYHBIX OpPraHOB C
HEroCcy1apCTBEHHBIMU MHCTUTYTaMH M IrpaxkJaHamu. Biajneer HaBblkamu
[ICHXOJIOTHYECKH BEPHO M CHTYaTHBHO O00YCIIOBJIEHO BCTYIIAaTh B OOIICHHE.

HA YpOBHe YMEHMii: yMeeT YyCTaHaBIWBATh JIE€JIOBBIE KOHTAaKTHI C

mapTHEpamu 1o OOIICHHUIO.




2. O6beM U MeCTO TUCHUILTHHBI B cTpykTYype OIl BO

O6bem gucrumuinabl b1.0.08 «/lenoBsie koMMyHHKauu B IpodeccroHanbHOl cheper

cocrasisieT 108 akagmemMuueckux yacoB (81 acTpoHoMuYecKuid 4ac), 3 3a4eTHbIC €UHULIBI, U3 HUX
KOHTaKTHas pabora — 6 a.u. (4,5 aCTpOHOMUY. 4), BKJIFOYAIOIIAs 3aHATHS JCKIIMOHHOIO THIIA B
obobeme 6 a.4.(4,5 acTpoHOMUY. 1).

KOMHCTGHHI/II/I, C(bOpMI/IpOBaHHBIe B IIpOLECCEC M3YUCHUA OUCHHUIITIUHBL HCO6XOI[I/IMBI JJIA

U3YUYEHHSI CIEIYIOINX AUCUUIUINH, MIPEeTyCMOTPeHHBIX y4eOHbIM TutaHoM: b1.B.07 Pa3pabotka
KaJpOBOH CTpAaTETUU OPraHU3ALMH.

O0beM caMocTosATeNbHON paboThl oOydaromerocst — 98 a.4. (73,5 acTpOHOMHUY. 4YacoOB),

MIPOMEKYTOUHAs arTecTanus (3a4er) — 4 a.4. (3 acTpoHOMUY. 4.)

3. ConepxaHue U CTPYKTYpa AUCHUTIHHBI
3aounan hopma odyuenus
O6BeM TUCIMITIMHEL, Yac. ®opma
KonrakTHas pabora o0y4arommxcs ¢ TEKYIIETo
Ne HaunmMenoBanune tem n/uinu IpenojaaBaTeneM KOHTPOJIA
n/m paszienon Bcero 10 BUJIaM y4eOHBIX 3aHATHIH CP YCIIEBAEMOCTH,
JI/ AOT  [JIP/ AOT |13/ AOT |[KCP MIPOMEXKYTOUHOM
aTTeCTAlN
Tema IIpenmer u 3a1a4u AUCITUTIITHBI
1 «/lenoBble KOMMYHUKAILIUK B 15 1 14 AlL, YO
npodeccronabHOI chepen
Tema | OTUKA U STHKET JIENIOBBIX 15 1 14 L YO
2 | KOMMyHHUKaIUi
Tema | [Icuxonorus ZIENOBBIX 15 1 14 I YO
3 | KoMMyHHKauit
Tema Kou}ukTe! B 1em0Boii
4 | KOMMYRHKALH H TYTH HX 15 1 14 AI1, YO
paspemeHns
Tema Hy6HI/I‘IHOGUBBICTyr[J'IeHI/Ie KaK 13 1 12 I YO
5 | Bua nenoBod KOMMYHHKAIUN
Tema | [lenoBeie neperoBopsl. JenoBsie 13 1 12 7L, YO
6 | Oeceibl U coBelaHMs
Tema CoBpeMeHHbIE TEXHOJIOTHH
7 paboThI ¢ JOKYMEHTAMHU Kak 18 18 AL, YO
JIeNIoBasi KOMMYHHUKAIHS
[TpomerxkyTouHas aTTecTaIus 4 3auer
Bcero: 108 | 6 | | I 90
ConepxaHue IMCUMILTHHBI
HaumenoBanue tem
Ne ni/m Conep:xanue TeM (pa3iesoB)
(pa3nesioB)
IIpenmer  gucuunnusebl  «JlesnoBele  KOMMyHUKauuw». IloHsTue
«KOMMYHUKaIus».  /lenoBele ~ KOMMYHUKAIlMM ~ KaK  COLMAIBHO
IIpenmer u 3a1aun AUCIUIUIMHBI | NICHXOJIOTHUECKass TpoOneMa. 3HAHWE OCHOBHBIX NIPAaBUI JIEJIOBOTO
Tema 1 «/lenoBble KOMMYHUKAILIUU B OOIIEeHNs W TIPAaKTHUYECKUI ycleX B JAEIOBOM AeATeNbHOCTH. JlemoBoe
npodeccroHaTbHOM cheper oOIIeHrne Kak HayKa U UCKYCCTBO. Teopusi MEKJIMIHOCTHBIX OTHOIIIEHUH B
TPYZAOBOM KOJUIEKTUBE. PeueBoil, 3THUECKUIL, ICUXOIOTMYECKUM aCIIEKThI
JICTIOBBIX KOMMYHHUKAIHUH.
Heob6xoanmMocTh cOOMIONEHNST ITUYECKMX HOPM B JIEJIOBOM OOIIEHHH.
HpagcTBeHHbIE OCHOBEI JiesioBoro obmenus. [IpoTuBopeunBas CymHoCTb
MOTHBAILIUK JICJIOBOTO OOWIEHUS. DTHYECKHEe MEXaHH3Mbl OpraHM3aluu
Tema 2 OTHKA ¥ THKET JIEJIOBBIX JIETIOBOTO OOIIEHHS M 3THYECKHE HOPMBI 00IIeHus. JINUHOCTD 1 o0LIeHue.
KOMMYHUKaINH JlenoBast 3THKa KaK CPEACTBO MOBBIIIEHUS 3 (EKTHBHOCTH IPOU3BOJICTBA.
VYHHBepcaJbHbIE YTHYECKHE M TCHXOJIOTHYECKHE HOPMBI W TPHHIMIIBL
CrpaBeyInBOCTh, YECTHOCTh, OJAropojcTBO, JOCTOMHCTBO, CBOOOIA,
OTBETCTBEHHOCTh, 00S3aTEIHHOCTh, TPYAOJIO0ME KaK OCHOBBI JICIOBBIX




OTHOIICHWH B IMBWIN30BaHHOM oOmectBe. CylmIHOCTh M 3HAa4YCHUE
JenoBoro aTukeTa. OcoOeHHOCTH /1e10BOT0 3THKETa. [IpodheccnonanbHbIi
stukeT. [IpaBuia moBeneHust Ha pabodem mecte. IlpaBuia nensoBoro
9THKETa: KOJUJIETH, PYKOBOJUTENH, NMOJIYMHEHHBIC, CEKpeTapH, KIUEHTHI.
[paBuna npuBerctBuii. [IpaBuia peueBoro stukera. Conepkanue u oopas
peun. IlucemenHas peub. JloKyMeHTaMOHHOE OOecreueHHE JIEIOBOTO
OOIICHMS:  JOKYMECHTHPOBAaHHWE  YNPABJICHYECKOM  JEATENBHOCTH,
JOKYMEHTHPOBaHHE IOTOBOPHONPABOBBIX OTHOIICHUI 3KOHOMHYECKON
JeATeNbHOCTH;  oOmue  mpaBuiaa  OQOPMIICHHS ~ JOKYMEHTOB.
PexoMmeHanuu K U3J10)KEHUIO TEKCTOB J1€TI0BOM JoKyMeHTauuu. [lpaBua
obmenus mo tenedony. OOpa3 memoBoro gemoBeka. KymbTypa omeskab
JIETIOBOTO MYXKYHMHBI 1 JIETIOBOH xeHIMHBL. O60py10BaHHE COBPEMEHHOTO
oduca.

Tema 3

TIcuxonorus nenoBBIX
KOMMYHHKaII

[cuxonornueckue acmekTsl nenoBoro oOmeHus. [lcuxomorust u Tpya.
ApxeTunsl B JIeNOBOH KOMMyHHKauuu. BepOanbHas u HeBepOanbHas
KOMMYyHUKanuu. MHTepakTHBHas cropoHa oOmenus. I[lepuentuBHas
cropoHa o60menus. Pednexcus. HWpenrndukanums. Camomnonaua B
obmennu. [lepBoe Bneuarnenue. JlnurenbHoe oOmieHue. MexaHH3MBI
BO3/ICHCTBUSI HAa OKpYXKalolIMX B mpouecce oOmeHus. [lcuxuyeckas
CTPYKTYpa TMYHOCTH H JEJIOBBIE OTHOLIEHUS. IHTpOBEPTHI M 3KCTPaBEPTHI
B JeNOBOM OOmeHWH. XOJCPUKH, CAHIBHHUKH, (IETMaTUKH U
MEJIaHXOJIMKH B JIETIOBOM OOLIEHHH. [ICMXOJIOTHYECKHE THIIBI JIEJIOBBIX
coOeceHNKOB W TpHeMbl o0meHns ¢ HuUMH. llcnxomormdeckue
MEXaHU3MBbl 3allUTHl. PoleBoe NOBeJEHHE B JENOBBIX OTHOIICHUSX.
BazoBeie mncuxonoruyeckue ycTaHOBKH. CoIMaIbHO-TIICHXOJIOTHYECKHE
CTEPEOTUIIBl U UX 3HAYCHHE B TPYNOBOM AesarenpHOCTH. IIcuxosorus u
o0mecTBo.  DKOHOMHYECKas, MpaBoBas  IICUXOJOTHMsA.  Mojenu
MOJIMTHYECKOH IICUXOJOTUU: (eepalibHbIi U PEernOHABHBIN aCHeKThl,
poeCCHOHATIbHAS TICHUXOJIOTHS.

Tema 4

KondmukTs! B 1er1oBoi
KOMMYHHKAIIUA ¥ ITyTH X
paspemnieHus

CoBpemennble  Teopud  KOH(MKTOB. [loHsiTe  KOHQIHMKTA ¥
KOH(MIMKTHOM cuTyarun. KoHKypeHIHs Kak BU KOH(DIMKTHOW CUTYaIHH.
Bunel koHOUKTOB. J[MarHOCTHKA KOH(IMKTOB. I'paHMIBl KOH(IHKTA.
Craguu  pasButus  KoHQIuKTa.  JIMYHOCTHBIE ~ OCOGEHHOCTH
BO3HUKHOBCHHMS KOHQUIMKTOB. [ pymnIoBele 0COOCHHOCTH BO3HUKHOBCHHUS
KOHQIUKTOB. MeTOABl YIpaBiICHHS M TNPEAyNpeKACHHS KOHMINKTOB
(BHYTPHJIMYHOCTHBIE, CTPYKTYpHBIE). TakTHKa MOBeACHHS B KOH(IHKTE.
Pemenne koHQUIMKTA. YHpapieHHE CTpecCaMH Ui TpenylpekICHUs
KOH(QJIMKTOB.

Tema 5

[Ty6nu4HOE BBICTYIICHHE KaK
BUJ] I€JI0BOM KOMMYHUKALIUU

CyIIHOCTh ¥ KOMIOHEHTHI ITyOJIUYHOTO BBICTYIUICHHS. XapaKTEePUCTHKA
nyOIMYHOM pedn. AmanTtanus K ayJUTOPUH IyOJIHYHOTO BBICTYIUICHHS.
IloarotoBka K myONMYHOMY BBICTYIUICHHIO. Buabl myOJIMYHBIX
BBICTYIUICHUH.

Tema 6

[enossie neperoBopsl. [lenossie
Oecelbl U COBEIIAHUS

ITonsiTHe  JENOBBIX TEPErOBOPOB. 3HAUEHHE MEPETOBOPOB IS
NpEeNNPUHUMATEIbCKON  JesiTensHoCTH. OpraHuszanus IMeperoBOpoB.
JlmarHocTHKa MOJOXEHHs Aell. XapakTep IeperoBopoB. OmnpenencHue
meed W BO3MOXKHBIX PE3yJbTaTOB. AHAaJIW3 HWHTEPECOB CTOPOH.
®dopmupoBanue odmero moaxonaa. [IponemxypHsie Bonmpockl. OpraHu3ais
U TPOBEICHHUE TIEPErOBOPOB. METOABl W HABBHIKM BEACHUS JEJIOBBIX
MEPEroBOPOB. DTalbl IIEPETOBOPOB: IIEPBOHAYANBHBIN BHIOOD IMTO3UIINM;
ITOVUCK B3aWMOTIPHEMIIEMOTO PEIICHHS;, COTJIACOBAHUE TTO3UIIHI.

TexHuka BeJeHUS NMEPErOBOPOB. BrIOOp MeToMa BEACHUS TEPErOBOPOB.
Br16op THIa mpuHUMAaEeMOro penieHns (B3auMHbIe YCTYIKH; HaX0XKISHUE
HOBOTO pEIICHHSI, aCCUMETPUYHOE pelieHne). TakTHUeCKHe TMPUEMBI,
MpUMEHseMble Ha TMeperoBopax. llcuxosorndeckue OCOOEHHOCTH
MEPETOBOPOB. YCTAHOBJCHHE pPa0OYMX OTHOIIEHWH C MapTHEPOM.
CriocoOBI OIEHKH JOCTUTHYTBIX B IPOIIECCE IIEPETOBOPOB COTIAIICHUI.
CymHoCcTh AeNOoBHIX Oecen, ux crnenupuka. Bumpl nemoBeix Oece.
[oxroroBka kx nemoBorr Oecene. CyIIHOCTh W MPHHIUIBI MPOBEICHUS
nenoBbIX  coBemanui. Knaccudukanus coBemanuii. OOsi3aHHOCTH
pyKoBoauTels coBellanus. [loBeieHne y4aCTHUKOB COBEIIAHHUS.

Tema 7

COBpCMCHHLIC TCXHOJIOTHHU
pa60TI)I C JOKYMCHTAaMHU KakK
JCJI0BAsA KOMMYHUKAIIA

IOpI/I,Z[I/I‘IGCKOC 3HAYCHHUC OOKYMCHTA. yHI/I(I)I/IKaL[I/IH n CTaHJAapTU3alusd
YIIpaBJICHYCCKUX JOKYMCHTOB. OCHOBHEIE Tp€60BaHI/IH K COCTaBJICHUIO
JOKYMCHTOB: JOJDKHOCTHAsA HWHCTPYKIOHWA, TIIPUKA3, MTPOTOKOJ, aKT,
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JOKJIaJHble ¥ ciyxeOHble 3amucku. Kiaccudukanus HTOKYMEHTOB.
OpraHu3alnMOHHbIE JOKYMEHTBHI: YCTaBbl, IIOJIOKEHHUS, HHCTPYKIHH.
PacriopsiauTesnbHble TOKYMEHTBI: NPUKa3bl, YKa3aHUs, DPacIOpSDKEHMS,
pewmenus. MudopmannonHo-cripaBoynast pokymeHnrtauusi. Odopmienue
aKTOB, CIIPaBOK, OOBSCHHUTENBHBIX 3aIlUCOK, MpoTokosia. OpraHuzanus
JOKYMEHT0000poTa.  JIOKyMEHTOO0OpOT, €ro KOJUYECTBCHHBIC U
Ka4eCTBEHHbIE XapakTepucTukd. Cucrematmzamust U oOecriedeHHe
COXPaHHOCTH JOKYMEHTOB. Pa3paboTka m BeaeHHE HOMEHKIATYDHI JIEl.
IMpaBuna QopmupoBaHus W BEICHHS MAeN. XpaHEHHE IOKYMEHTOB [0
nepenadn B apXWB. Brenpenue CHCTEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa.  ONEKTpOHHBIE  MOKyMeHTH.  OcoOeHHOCTH
OpraHu3anuu paboThl C 3NEKTPOHHBIMH JAOKYMEHTaMH, ITOJIHCAaHHBIMHU
9JIEKTPOHHOI nmoanuchio. KynbTypa nenoBoro nucbma. SI3bIk CiryKeOHbIX
JIOKYMEHTOB. OcobeHHOCTH odunmanbEHO-1eI0BOrO CTHIISL.
Knaccudukanms nenoBoit mepenucku. [Jlenoseie nucbma. OdopmireHne
JIETIOBBIX NHCeM. PasHOBHIHOCTH NenoBBIX muceM. KynbTypa m 3THKET
JenoBol nepenucky. [IpaBuna cOCTaBICHUSI TEKCTOB JEJOBBIX ITHCEM.

TunuuHeie OMUOKY B COCTABIIEHHH TEKCTOB JAOKYMCHTOB.

4, MaTepHaJ’[bI TEKYLIECT0 KOHTPOJISA yCIIEBAEMOCTH Oﬁy‘-lalOlIII/IXCH H OICHOYHBIC
MaTepHuaJibl HpOMG)KyTO‘lHOﬁ aTrrecranum 1mo JMCuMIlJIMHEe

B xome peanmm3anuu  JUCHUTUIMHBI

b.1.0.08 JlenoBble = KOMMYHUKallUd B

npodecCHOHATBHONH cepe HCHONMB3YIOTCA — CIEAYIONIHME METOJBl TEKYHIET0 KOHTPOJIS

yCieBacMoOCTU 06y‘IaIOIJ_II/IXC$IZ

Tema u/wnu pasgen

MeToab! TeKyIero KOHTPOJIs YCIeBaeMOCTU

HpeﬂMeT U 3aJa4Yi JUCHUIIIINHBI «JICHOBI)IC KOMMYHUKaAIIUN
B IPO(eCCHOHATBHOM chepe

Jloknaapl-IIpe3eHTally, YCTHBIN OIIPOC

DTUKa U STUKET JCJIOBBIX KOMMyHI/IKaHI/Iﬁ

JloKyapl-Ipe3eHTalMy, YCTHBIM 0IpoC

IIcuxomorus JCIIOBBIX KOMMyHI/IKaIlI/Iﬁ

JloKyapl-Ipe3eHTalMy, YCTHBIM 0IpoC

KoH(QnuKTBl B JeNOBOM KOMMYHHMKAallMM W IyTH UX
paspeleHus

Jloknaapl-IIpe3eHTalMY, YCTHBIN OIIPOC

[Ty6nu4HOE BBICTYIIJICHUE KaK BUJI ICJIOBOM KOMMYHUKAITUH

JloKJ1aipl-IpEe3eHTAlMH, YCTHBIM 0IpoC

JlenoBeie neperoBopkl. [lesoBbie Oecenbl U COBEIIAHUS

JloKy1aipl-IpEe3eHTalMH, YCTHBIM 0IpoC

CoBpeMeHHbIE TEXHOJIOTHH PabOTHl C JOKyMEHTaMH Kak
JIe10Bass KOMMYHHUKaLUs

Jloknaapl-IIpe3eHTalM|, YCTHBIN OIIPOC

3aueT MpPOBOAMUTCS C IPUMEHEHUEM CJENYIOIIMX METOA0B (CpelncTB): B (hOpMe YCTHOTO

OIIpocCa, a TaKKE BBITTIOJHCHHUA ITPAKTHYCCKOI'O 3aIaHUA.

Martepuanbl TeKyIero KOHTPOJIsi yCIeBaeMOCTH 00y4al0IMXCst

Tunoseie oneHouHbIe MaTepuanabl 10 Teme 1 «Ilpexmer u 3axa4n IUCHUTITIHHBI
«/lenoBbIe KOMMYHMKAUMHU B IPO(ecCHOHAILHOI cheper»

TunoBble TEMbI JOKIA10B-IIPE3CHTALIMI:

1. OcHoBHBbIE TPOOIIEMBI Kypca «JleT0BbIE KOMMYHHUKAIIUN.

KOMMYHI/IKaI_[I/IH " €€ CYIIHOCTD.

2
3. HpI/IHI_II/IHBI HCHOBOﬁ KOMMYHUKAIIUN B COBPCMCHHBIX SKOHOMUYCCKHUX TCOPHUAX.
4

. ZICJ'IOBBIC KOMMYHHKAIIMU U MCHCPDKMCHT.

TumoBsie BOPOCHI YCTHOTO OMpPOCa:

1. Yro sBusiercs nmpeaMeToM Kypca «JlenoBsie KOMMYHHUKAITHH?

2. KaxkxoBo onpejenieHre OHIATHS «JI€JI0BBIE KOMMYHHUKAIHH?

3. Kakue HayuHbIe JUCHHUILTUHBI UCCIEIYIOT MPOOIEMBI AETOBOTO OOIIEHUS?
4. KaxoBbI OCHOBHBIE TIPABUIIA JIEJIOBOTO OOIICHUS?




5.

6.

[Touemy 3HaHME OCHOB JIE€JIOBOTO OOIICHUS HEOOXOJAMMO JUIsl YCIIEHTHOW TPYHAOBOM
NEeATEILHOCTH?
B ueM cyTh T€OpHH MEXKITMYHOCTHBIX OTHOIICHUN B TPYIOBOM KOJUICKTHUBE?

TunoBble OLlEHOYHbIE MATEPHAJIBI 110 TeMe 2 «ITUKA U ITUKET J1eJI0BbIX
KOMMYHUKAI[HI»

TuIoBBIE TEMBI TOKJIATOB-IIPE3CHTALUN:

1.

2.
3.
4

VYHuBepcaabHbIE ATHUYECKHE HOPMbI M HPUHLUMUIBI U UX OTPaXEHUE B JEJIOBBIX
KOMMYHUKaLHUSX.

OcCHOBHBIE TIPaBUIIA JISJIOBOTO OOIIEHUS 110 TesedoHy.

Hctopus 3THKH 1€T0BBIX KOMMYHUKALTUH.

Uctopus nenoBoro 3TUKeTA.

TuroBele BOIIPOCHI YCTHOI'O OIIpOcCa:

1.

2.

o

LN

B d4em 3aknrouaercsi OCHOBHOE NIPOTUBOPEYME HPABCTBEHHOI'O CO3HAHUS B
MPEAPUHUMATEIBCKON €SI TEIbHOCTH?

Uro sBIsSETCS MEXaHU3MaMH HPABCTBEHHOU PETYJISIIUH JISJIOBOTO OOIICHHS?

Kak ngemoBas »THKa MOXET CIOCOOCTBOBATh MOBBINIEHUIO A(H(PEKTUBHOCTH
IIPOU3BOJCTBA?

B ueM 3akiroyaeTcsi CylHOCTb MOHATHUSL «CIPABEINBOCTH)?

Kakme »THueckme IIEHHOCTH SBJISIFOTCA OCHOBOHM  JIENOBBIX OTHOIIEHHH B
LMBHJIM30BaHHOM 00IIeCTBE?

B uem cocTouT CyIHOCTH 1€7T0BOTO ATHKETA?

Kakux nHopMm strkeTa Bol Oynere npuaepkuBathbcsi pu OOMICHUN C HAYaTbHUKOM?
KaxoBbl mpaBuiia pe4eBoro 3Tukera’?

KaxoBbl mpaBuita BBIOOpa OJICK/IBI B ICJIOBOM ITHKETE?

. Uto Takoe caMorogadya B JOCJIIOBBIX oTHomeHuAx? M3 xakux COCTaBJIAIOOINX OHa

CKJIa,[[BIBaeTCH?

Tunosblie oneHoYHbIe MaTepuaabl M0 TeMe 3 «Ilcuxosorust Ae10BbIX
KOMMYHHUKALMID»

TuIoBbie TEMBI TOKJIAI0B-IIPE3CHTAIIUN:

ouhkwndE

Heo6xonnMocTh 3HaHUS ICUXOJIOTHYECKUX KAYeCTB JII0/IEH B JIeJIOBOM OOIIEHUH.
bazoBbIe ICHXOJOTHYECKUE YCTAHOBKH B JIEIIOBOM OOIICHUH.

OCHOBHBIE MEXaHU3MbI TICUXOJIOTMYECKON 3aIUThI B paMKax TPYAOBOTO KOJUIEKTUBA.
[Icuxonornueckuii KOMIIOHEHT HEBEPOAIbHOTO JIEIOBOTO OOILEHUS.

[Tpobnema nuaepcTBa B ICUXOJIOTHUH JI€JI0BOTO OOLIEHHUS

Crneuunguka conuaibHO-TICUXOJIOTUYECKOTO COCTaBa pabodeil rpymnisl.

TunoBsie BOPOCHI YCTHOTO OINpOCa:

1.
2.

ook w

KakoBa nicuxudeckas CTpyKTypa JUUHOCTH?

KTo Takume sKCTpaBepTHl M HHTPOBEPTHI U KaK OHH IPOSBIISIOT ce0S B JICJIOBOM
oOmieHnn?

YTo Takoe COMMATLHO-TICUXOJIOTUIESCKHE CTEPEOTHIIHI?

KakoBbI ICHXOJIOTUYECKNE MEXaHU3MBI 3aIIUTHI B XO/I€ JEIOBOTO OOIIeHNUs?

UTo Takoe SKOHOMHUYECKAs U IIPaBOBasl ICUXOJIOTUsA?

KakoBbl nicuxonoruueckue 6apbepsl B 00IIeHUH?

Tunosble oneHoOYHBbIe MaTepuabl 10 TeMe 4 « KOH(JIMKTHI B 1e10BOM
KOMMYHUKAIIUHU H ITYTH UX PA3PECIICHUSN»



TuIOBBIE TEMBI TOKJIAI0B-IIPE3CHTALUN:

1.

Noakown

[TonoxurenbHble W OTPHULATENbHbIE CTOPOHBI KOHQUIMKTOB B XOJ€ JEJIOBOU
KOMMYHHKAIUH.

OCHOBHBIE METO/IbI peIIeHUs] KOH(IMKTOB.

JleMOKpaTu4ecKuid CTHITL PyKOBOJICTBA U pa3pelIeHrne KOH(INKTOB.

Kondopmusm B rpyme.

Cruib pyKOBOZCTBA U MpoOIeMa KOH(INKTOB.

Bupl KOH(IUKTOB B 1€7I0BOM OOLIEHUH.

[TpuHIMIBI TOBEACHUS B KOH(IMKTHBIX CUTYaLIUsAX.

TumoBeie BOIPOCHI YCTHOTO OINPOCa:

NS
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KakoBbI cOBpeMeHHBIE TEOpUH KOH(PIUKTOB?

KakoBbl IpUYMHBI BOBHUKHOBEHUSI KOHQIUKTHON CUTYaIUu?

Kaxkue Bunpl koHpaukTOB BBl 3HACTE?

Kakne w™eronsr ympaBneHuss KOHGIMKTOM, HAa Bamr B3risa, SBISIFOTCS Oolee
3 dexTuBHBIMU?

B uem cocTouT CymHOCTh KOMIIPOMHUCCA TIPH Pa3penieHuH KOH(INKTa?

KakoBbl XapaKTepUCTUKH MOHATHI «KOHPIUKT» U «KOH(MIUKTHAS CUTYaIUsI»?
KakoBbI OCHOBHBIC TPUYHHBI KOH(DIUKTOB B OPTaHU3AIHSIX ?

KakoBbl OCHOBHBIE METO/IbI IPEAYIPEKACHHSI KOHPIUKTOB?

Kakum 006pa3om Bi1acTh B OpraHU3allMU SBJISETCS HHCTPYMEHTOM YIIpaBIeHUS?

10. KakoBBI TUIIMYHBIE OLIMOKHU PYKOBOAUTEIIA B OTHOLICHUSAX C HO,Z[‘{I/IHCHHLIMI/I?

TunoBbie OLleHOYHbIE MaTepUaJibl 110 TEME 5 ((Hyﬁ.]II/I‘IH()e BBICTYIVICHHEC KaK BH/I

AeJIOBOM KOMMYHHMKALMI)

TuIoBbIe TEMBI TOKJIAI0B-IIPE3CHTALIUN:

1.
2.
3.

4.
S.

Buibl myOIMYHOTO BBICTYIIIICHUS.

OcoOeHHOCTH ITyOIMYHOTO BBICTYTIIICHUS.

Oco0eHHOCTH MyOJMYHOTO BBICTYIJICHMS B JIEJIOBOM KOMMYHHUKAllMM B Pa3HBIX
CTpaHax.

CyOBeKT-00beKTHBIE OTHOUICHHUS B TYOJUYHOM BBICTYIJICHHH.

HcKyccTBO pUTOPUKH B ITYOJTMYHOM BBICTYIUICHHH.

TunoBsie BOPOCHI YCTHOTO OINpOCa:

agrwbdE

B yeM 3akitogaeTcst MoAroToBKa K MMyOJIMYHOMY BBICTYIUIEHUIO?

Kakue ocHOBHbBIE TUIIBI OPATOPOB BHI 3HAETE?

Kakue ObIBatoT TUIMYHBIEC OIIMOKU B X0/1€ MYOJUYHOTO BBICTYIIIICHUS?

Uro B X0/€ MyOJUYHOTO BBICTYIUIEHHS HE 3aBUCUT OT BBICTYHAIOLIET0?

KakoB Hambosiee mnpuemyieMblii CTHJIb MYOJIMYHOTO BBICTYIUICHHS B Pa3JIMYHBIX
CUTYAIUSIX JIeTOBOTO 00IIeHns?

B uem cocrouT mH(popManMOHHAsA, NICUXOJIOTHYECKas, MaTepralibHasl MOJrOTOBKA K
MyOIMYHOMY BBICTYIUICHUIO?

KaxoBbI METOIBI BO3JEICTBHS HA ayIUTOPUIO?

Tunosblie oLeHOYHBIE MaTepHaJIbI 10 TeMe 6 «/lesoBbIe meperoBopsl. /esioBbie

0ecebl M COBELIAHU S

TuoBbie TEMBI TOKJIAI0B-IIPE3CHTAIUI:

1.
2.

[TpyHIMIIBI OLIEHKH PE3YIBTATOB JEIOBBIX IEPETOBOPOB
VYcnoBus npoBeieHus A€I0BBIX IEPErOBOPOB



HanmonanbHble CTHIIN J€TOBBIX TIEPETOBOPOB

JlenoBeie Oecenbl Mo peuIeHUI0 BOMPOCOB € IEPCOHATIOM
ColecenoBanue npu npueMe Ha paboTy

3HaveHHE JIEJIOBBIX COBEIIAaHUH B J€JIOBOM KOMMYHUKAIIUU
OcHOBHBIE CTaJIUU JAETOBBIX MIEPETOBOPOB

TexHUKHU BeIeHUs IIEPErOBOPOB

TakTuyeckue npuemMsbl, IPUMEHsIEMbIe Ha IEPEroBopax

10 DTHUKET JeI0BOM Oece/Ibl

11. [IpuHIMIBI TPOBEACHUS JEIOBBIX COBEIIAHUMN

©oOoN O AW

TumnoBkie BOMPOCHI YCTHOTO OIMpoca:

B kakux cimydasx MpUMEHSIETCS METO/ JISIIOBBIX ITEPETOBOPOB?
UYTto BKIIFOYAET MOJTOTOBKA MEPETOBOPOB?

Ha xakwue sTansl JensaTcs COOCTBEHHO MEPETOBOPHI?

Yro Takoe nenosas Oecena?

Uro nipencrasisier cobo0it 1e10Boe coBemanue?

KakoBbI BO3MOKHBIC BHJIBI BEJICHUS ITEPETOBOPOB?

Kak roroBuTCS MECTO IPOBEIICHUS TIEPETOBOPOB?

KakoBbI BO3MOXHBIC UTOTH IMPOBEICHUS ITEPETOBOPOB?
KaxoBbl BUIBI 1€10BBIX Oecen?

10 KakoBbI BUIBI AET0BBIX COBEIIAHUH?

11. KakoBBI TUIIBI YYACTHUKOB JICTIOBBIX COBEIIAHHUIA U UX POJIH?

©CoNok~wWNE

TunoBbIe OLIEHOYHbIE MaTepUaJibl 110 TEME 7 «COBpeMeHHbIe TEXHOJIOI'HH paﬁDTLI C
AOKYMEHTAMM KakK A€J10Basg KOMMYHHUKAIMD)

TurmoBble TeMbI JOKJIaJOB-TIPE3CHTAIHN:

Perucrpanus u ygeT 10KyMEHTOB.

Cnaua 10KyMEHTOB B apXUB.

JIoKyMEeHTHpOBaHHE OPraHN3alMOHHO-PACTIOPSIUTEIHHOMN eI TEITFHOCTH.
HNHdopmaninoHHbIe TEXHOIOTUN 00pabOTKH TOKYMEHTOB.

CHCTeMHBIH MOIX0 K YIIPABICHUIO dJIEKTPOHHBIMH TOKYMEHTaMHU.
TunoBas TeXHOJNOTUs PabOTHI C JOKYMEHTaMHU

ook wdE

Tumossle BOPOCH! yCTHOTO OIpoca:

Uto npeacrasisieT co00i JOKYMEHTOOOOPOT B OpraHu3anun?

KakoBbl mpuHIUIBI paObOTHI C BXOJAIIEH M HCXOASIIEH KOPPECTIOHAEHIIENH?
UTto Takoe 3JIEKTPOHHBINA JOKYMEHTOOOOPOT?

KakoBbI BUIbI TOKyMEHTOB, HCIIOJIb3YEMbIX B OpraHu3aluu?

KakoBbl TpeOoBaHUs K O1aHKaM IOKYMEHTOB?

KakoB nopsiiok paboTsl ¢ BHyTPEHHUMH JIOKyMEHTaMu?

10. Kak opranuzyercst JOKyMEHTOOOOPOT B OpraHU3aluu?

11. KakoBbI OCHOBBI 3JIEKTPOHHOT'O IOKyMEHTO000poTa?

CoNwdE

OneHoYHBIC MAaTePHAJIBI IPOMEKYTOYHOM aTTeCTAllNH

Kon HaumenoBanmue Kon HaumMmeHoBaHne KOMIIOHEHTA
KOMITETEHITUH KOMITETCHITNH KOMITOHEHTa KOMITETEHITUH
KOMITETEHITUH

YK-4 crocoOeH TpHUMEHATh coBpeMeHHble | YK-4.1 Cnocoben OCYIIECTBIIATh
KOMMYHHKATHUBHBIE TEXHOJIOTHH, B TOM KOMMYHHUKATUBHOE
YHCIie Ha MHOCTPAaHHOM(BIX) sI3bIKe(ax), B3aUMOJICICTBUE HA PYCCKOM U
JUTSt aKaJIeMUYeCKOro u HMHOCTPAaHHOM SI3BIKAX B
PO eCCHOHATBHOTO B3aHMOICHCTBHS




podecCHOHANBLHOMN "
aKaJeMHUeCKOH cpenie
OIIK-4 criocoOeH opranu3oBbiBaTh BHeApenue | OITK-4.1 CriocobeH HCTI0JIb30BAaTh
COBPEMEHHBIX nH(pOpMaMOHHO- COBpEMEHHBbIE  MH(OpMaNOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTWH B KOMMYHUKAIMOHHBIE TEXHOJIOTHH B
COOTBETCTBYIOIIEH chepe podeCCHOHANBHOMN NEeSTENFHOCTH
npodecCHOHANIBHON  NEATeNbHOCTH |
obecreunBaTh HHPOPMALNOHHYIO
OTKPBITOCTh  NEATEIBHOCTH  OpraHa
BIIACTH
OIIK-8 Crocoben opraanzoBsBaTh | OIIK-8.2 Crocoben OCYIIECTBIATH
BHYTPEHHHE U MEKBEIOMCTBECHHBIC 3¢ PEeKTUBHBIE MEXBETOMCTBCHHBIC
KOMMYHUKAIINH, B3aUMOJICICTBHE KOMMYHUKAIlN{; OPTraHW30BHIBAThH
OpPTaHOB TOCYJapCTBEHHOM BIACTH H KOMMYHHUKAIHN Ty OIMYHBIX
MECTHOTO CaMOYIIpaBJICHUS c OpPTraHOB C HErocyAapCTBEHHBIMU
rpakaaHaMu, KOMMEPYECKUMH WHCTUTYTaMH U IpaXIaHaMU.
OpraHH3alsIMU, MHCTUTYTaMH
TPaXXAaHCKOTO OOILIEeCTBa, CPEACTBAMHU
MaccoBoi HHGopMaLH
KomnoneHnt Wuauxatop Kputepuii oneHuBanus
KOMITETEHIINU OLICHUBaHHUS
YK-4.1 CrocoOen | Bnageer KOMMYHHUKaTuBHO- | [IpogemoHcTprpoBaHO yMEHUE
OCYILIECTBIISTH peueBble YMEHUSIMH M HaBBIKAMH, | UCIIOJB30BaHUSl TEXHOJIOTHH 3P PEKTUBHOI
KOMMYHUKaTHBHOE HEOOXOAUMBIMH JUISl | KOMMYHHUKAIIMU B 00JIaCTH MPOQECCHOHATBHON
B3aUMOJICHCTBUE HAa PYCCKOM | MpodeccHOHaNbHOM JICATEIbHOCTH TIPY  BBINOJIHEHUH TUIIOBOTO
U UWHOCTPAaHHOM S3bIKaX B | JCATEIBHOCTH, B TOM 4YHCIE Ha | 3aJaHUS.
npodeccCHOHAIBEHOM U | ”HOCTPaHHOM A3BIKE c
aKaJIeMU4eCKol cpene cOOIIoICHNEM HOPM
MIPOM3HOLICHUS, TI'paMMaTHKH U
peUeBOro  3THKETa  JICIOBOTO
oOmIeHns
OIlK-4.1 Cmocoben | Bmageer HaBpikamu pabotel ¢ | [IpomeMoHCTpHpOBaH HaBBEIK  paboOTHl ¢
UCTIONIB30BAaTh COBPEMEHHBIE | pECypcaMM HHTEPHET C LENBI0 | peCypcaMH WHTEPHET C IEeNbl0 IIOMCKa
nHpopMannoHHO- HOMCKa MH(pOPMAIIMH JIeJI0BOTO U | nHpopMauu JIeJIOBOTO u
KOMMYHHUKAIMOHHbIE npodeccHoHaLHOTO XapaKTepa. npodeccroHaBbHOTO XapakTepa.
TEXHOJIOTUH B | Hcnone3yer JULst peuenust | [IporemMoHCTpUpPOBaHO yMeHHe
npodeccHoHaNbLHON KOMMYHHUKATHBHBIX 3ajJia4y | UCIIOJIb30BaATh TSt peuieHust
JeSTeIbHOCTH COBpEMEHHbIE TEXHUYECKHE | KOMMYHHKAaTHBHBIX  3a/lad  COBpPEMEHHBIC
cpeacTBa W MH(POPMAIMOHHBIE | TEXHUYECKUE CPEJICTBA M MH(POPMAIMOHHBIE
TEXHOJIOTHH. TEXHOJIOTHH.
OIIK-8.2 Crnocoben | Brageer 3HanumsMu, ymeHusamu, | [I[pogeMOHCTpUPOBAaHO BIIAZCHHE 3HAHUSIMH,
OpPraHW30BBIBaTh BHYTPEHHHE | HABBIKAMH B 00JIACTH OPTaHMU3aMH | YMEHUSIMHU, HaBBIKAMH B 00JIaCTH OpraHU3aIin
u MEKBEIOMCTBEHHBIE | B3aUMOJICHCTBHA MyOJUYHBIX | B3aUMOJCHCTBHS  IyONMYHBIX  OpPTraHOB C
KOMMYHUKAaINH, OpPraHOB C HETOCYJapCTBEHHBIMH | HETOCYJapCTBEHHBIMHU WHCTUTYTaMH "
B3aUMO/IeiicTBHUE OpPraHOB | HHCTUTYTaMH W  TPaXIaHAMH. | TpaXKIaHAMH.
roCyAapcTBeHHOH BiacTH U | Brmageer HaBbIKaMu | [IposieMOHCTpHUPOBAaHO BIAJICHUE HaBBIKAMH
MECTHOTO CaMOYIPABJICHHUS C | ICHXOJIOTHYECKH BEPHO U | ICUXOJIOTHYECKH  BEPHO M CUTYaTUBHO
rpaXKaaHaMH, CUTYaTHUBHO 00ycII0BIIEHO | 00YCIIOBJIEHO BCTYMAaTh B OOIICHHE.
KOMMEPYECKUMHU BCTyNnaTh B OOlIeHHe. YMeeT | YMEHUE YCTaHaBIMBATh JICIIOBBIE KOHTAKThI C
OpraHu3alusIMU, yCTaHaBJINBATh JICTIOBBIC | MAapTHEPAMHU 110 OOILEHHUIO.
WHCTUTYTaMH TPAXKAAHCKOTO | KOHTAaKThl € MapTHEpaMH MO
o01ecTBa, cpelncTBaMu | OOIIEHHUIO.

MaccOoBOH HHpOpMAINH

Tunossblie OLIEHOYHBIE MATEPHAJIBI IPOMEKYTOYHOM aTTECTALMA
1. CymHocTb U Ha3HAUYEHUE TUCIHIINHBI «JleT0Bble KOMMYHHKALUU B IPOQeCCUOHATbHON

cheper.

N

HpaBCTBeHHLIC OCHOBBI J€JIOBOTO O6IJ_IGHI/ISI.

3. Taxrtuueckue OCHOBBI AEJIOBOTO OOIIEHNS.
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OcHOBHasl TaKTHKA MPU MPOXOKAECHUU COOECEeT0BaHUS.
OCHOBBI BEZIOMCTBEHHOT'O OOIIICHHUS.
Haznauenue 1enoBoro sTukera.
OTHOIIEHUS C KOJUIETaMy, O JYMHEHHBIMH, PYKOBOJICTBOM.
[TpaBuina oOuienus o TenedoHy U APYruM dIEKTPOHHBIM CPEACTBAM CBS3H.
[TpaBuna BegeHus Aen0Boil Oecenpl. PeueBoii STHKeT.
0. OcobeHHOCTH IMYOJIUYHOTO BBICTYIICHHUS.
11. TpeGoBaHus K AEIOBOI MUCHMEHHOH peyn.
12. Tlonsatue paboueii rpynmsl. [IpodeccnonanbHas 3penocTs paboyeit TPymb.
13. Ponb pykoBOOHUTENS B CTAHOBJICHUU KOJUIEKTHBA.
14. TaxTuka noBe/eHUs] HAUWHAIOLIETO PYKOBOIUTEIIS.
15. Cragum pa3zButus Kosuiektua. [Ipobiema nuaepersa.
16. CoBpemeHHBIC TEOPUH KOH(IUKTOB.
17. Tlonstue KOH(IUKTA U KOHPIUKTHON CUTYaLlUH.
18. ImarHoctuka KOH(MIUKTA.
19. Busl KOHMIMKTOB U CIIOCOOBI UX pa3peIICHUS.
20. TIpuyuHbBI BO3HUKHOBEHHS KOH(MIUKTOB.
21. YmupaBieHue CTpeccaMu JJIsl IPEAYNPEKICHUS KOH(PIUKTOB.
22. YmupapieHHUe KOH(PIUKTOM.
23. Crpaterus mMoBeACHUS PU KOH(DIHUKTE.
24. CouuanbHbIE CTEPEOTHUIIBL, UX POJIb B OPraHU3AIMU JIEIIOBOTO OOIIIECHUSI.
25. PoneBoe moBeieHuE B ICIIOBOM OOIICHUH.
26. OCHOBHBIE CXEMbI BOCITPHUSTHSI.
27. OmuOKH BOCTIPUSTHS U IIYTH UX MTPEOIOJICHUS.
28. Tlpobyiema camMoIioauu B ICJTOBBIX OTHOIICHHUSX.
29. dakTopsl, NPENATCTBYIOMIHNE POCTY 3()(HEKTUBHOCTH YEIOBEUYECKOH NeSTETLHOCTH.
30. ®axropsl, criocoOCTByOMKE POCTY 3(HEKTUBHOCTH YEJIOBEUECKO 1eATETHbHOCTH.
31. IloaroroBka M MpOBECHUE TIEPETOBOPOB.
32. TaxTuka BeJACHHS IIEPETOBOPOB.
33. TlcuxoNOTHYecKue THUIIBI ICTOBBIX COOECEAHUKOB U TAKTHKA TIOBEJICHUS C HUMHU.
34. Buapl myOIMUHBIX BBICTYIUICHUI
35. TloaroroBka K MyOJIUYHOMY BBICTYIUICHUIO
36. dopmanbHbIe U CofiepKaTeIbHbIe 0COOEHHOCTH IMyOJIMYHON peunt
37. Jlenosas Oecena
38. Buzsl nenoBbix Oecen
39. JlenoBbIe COBCIIAHUS U UX BHUJIBI
40. O6s13aHHOCTH PYKOBOJIUTEISI IETIOBOTO COBEIAHUS

HoOoxo~No O R

Tunosbie NpakTHYECKHE 32 aHUS

Bapuanrl

ITounHeHHBIH BaM paOOTHUK — TaJaHTIIMBBIM CIELUANINCT TBOPUYECKOTO THIIA, B BO3PACTE,
o0Jasaer cTaTycoM M JINYHOCTHBIMM JTIOCTHKEHUSIMH, TOJIB3YeTCsl OOJIbIION MOMYIsSPHOCTBIO Y
JIETIOBBIX TAPTHEPOB, PEILIAET JII0ObIe MPOOJIEMBbl M BEIMKOJICITHO B3aUMOAEHCTBYeT. BmecTte ¢ Tem
y Bac HE CIOXWINCh OTHOLIEHUS C 3TUM paboTHUKOM. OH HE BOCIPHHUMAET Bac Kak
PYKOBOJUTEIS, BEJET ce0sl JOCTATOYHO CAaMOYBEPEHHO U aMOHUIIMO3HO.

B ero pabote Bbl HallUIM HEKOTOPBIE HEJIOUETHI U PEIIUIIN BBHICKA3aTh €My KPUTHUECKHE
3aMeuyaHusi, OJJHAKO, Balll MPEABIAYIINI ONBIT CBUAETENBCTBYET O €r0 HETaTUBHOM pEaklIMM Ha
KPUTHKY: OH CTAHOBUTCS pa3IpakKUTEIbHBIM U HaCTOpOXeHHBbIM. Kak Bectu cebs?

Bapmuanr 2

Bcenen 3a kpaTKuM BBITOBOPOM BBl CKa3zalu PaOOTHHKY HECKOJIbKO HPUATHBIX CJIOB.
Habmronas 3a mapTHEpoOM, 3aMETHITH, YTO €ro JIMIIO, TOHaYally HECKOJIBKO HAIPsKEHHOE, OBICTPO
nosecesneno. K Tomy e, OH Hadas, Kak BCerza, HIyTUTh U OanarypuTh: pacckas3all apy CBEXHX
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AQHEKJIOTOB M MCTOPHIO, KOTOpasi MPOU30IILJIA CETOAHS Y HEro B IoMe. B KOHIle pa3roBopa Bbl
MOHSIIN, YTO KPUTHKA, C KOTOPOM BBl HAYallM pa3rOBOP, HE TOJIBKO HE ObLJIa BOCIPHUHSITA, HO M KaK
Obl 3a0bITa. BeposiTHO, OH yCIIBIIIA TOJIBKO MPUATHYIO YacTh pa3roBopa. Uto BeI mipeanpumere?

IxaJia oneHUBAHUA

OmnucaHue IKaibl

Ornenxka (10 2-
OaUIBHOM
IKaJe)

VY oOyuyatomerocst cOpMUPOBaHbl YBEPEHHBIC 3HAHHS, YMEHHS M HaBBIKH, BKIIIOYEHHBIE B
COOTBETCTBYIOIINH Tall OCBOCHHUS KOMIIETCHIMH, OH TJTyOOKO ¥ MOJHO OCBEILAET TEOPETUUECKHE,
METOJIOJIOTUYECKHE U NPAKTUYECKHE aclleKThl BOIPOCA, MPOSIBISIET TBOPUYECKUH MOAXOJ] K €ro
W3JIOKEHUIO U JIEMOHCTPHPYET JUCKYCCHOHHOCTH IPOOJEMaTHKH, a TaKkKe TIIyOOKO M IIOJHO
PacKphIBaCT [IOMOJIHHUTEIBHBIE BOMPOCHL. JTambl KOMIIETCHIMH, NPEIyCMOTpPEHHBIE paboueil
nporpaMmoii, chopmupoBansl. CBOOOIHOE BianeHHEe MaTepuasioM. JlOCTaTOYHBIA YpPOBEHB
3HAKOMCTBA CO CIICIIMaTIbHON Hay4IHOH uTeparypoil. [IpakTndeckne HaBBIKK IPOQEeCCHOHATBHOM
JeATeNIbHOCTH c(hopMupoBaHbl. OOyUarOIIUICs HE 3aTPyTHIETCS C OTBETAMH IIPH BUION3MEHEHUH
3aJaHui, TPaBIILHO 0OOCHOBBIBACT MIPHHSATHIE PEIICHHS, BIAJCET PA3HOCTOPOHHIMH HaBBIKAMH U
IpUEMaMH BBITIOJTHEHHS IPAKTHIECKUX 3a/1a4.

CraBuTCS NpH MONHBIX, HCUEPIBIBAIONINX, apPTYMEHTHPOBAHHBIX OTBETaX Ha BCE OCHOBHBIE U
JIOTIOJTHUTENBHBIE BOIPOCHL. OJTalbl KOMIIETEHLUH, NpelyCMOTpEHHbIe paboueil mporpamMMoi,
chopmupoBanbl. JleTanbHoe BocnpousBeneHHe ydeOHOro marepuaia. IIpakTudeckue HaBBIKA
npodeccroHaBbHOM NeSTebHOCTH B 3HAYUTENILHOI Mepe copmupoBaHbl. [IpuemiemMoe ymeHue
CaMOCTOSTENIFHOTO pEIICHUS MPaKTHYECKUX 3afad C OTJACIbHBIMH 3JEMEHTAMH TBOPUYECTBA.
OO6yuaromnuiics TBEpAO 3HaeT MaTepuall AUCIUIIINHBI, IPaMOTHO U 110 CYIIECTBY M3J1araeT ero, He
JIOITyCKass CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BONPOCHI, MPABUIBHO IPHMEHSET
TEOPETHYECKHE TION0XKEHUSI MpPH PEIICHHHM TNPAaKTUYECKUX BOMPOCOB M 3a4ad, BIAJCET
HEOOXOMMBIMH HABBIKAMH M IIPHEMaMH HX BBIOJTHEHUSL.

CraBuTca, ecnu  dTambl  KOMIICTEHIMH, NPEXyCMOTPEHHbIE pabodei  mporpammoi,
chopMUpOBaHBl HE B MONHOW Mepe. Hanmmume MHUHMMAanIbHO IOMYCTUMOTO YPOBHS B YCBOCHHH
yueOHOTO MaTepuaja M B CaMOCTOSTENBHOM pEIICHWM MpPaKTHYECKHX 3agad. [Ipaxkrmdeckue
HaBBIKH NMPO(GECCHOHATBHON NESITEIFHOCTH C(OPMUPOBAHBI HE B MONHON Mepe. OOydaromuiics
MOKa3bIBAaCT 3HAHMSA TOJBKO OCHOBHOTO MaTepualla, HO He YCBOMJI €ro JeTajiei, IoIrycKaeT
HETOYHOCTH, HENpaBWIbHbIE (OPMYIMPOBKH, HAPYLICHUs JIOTHYECKOH IOCIEe0BAaTEIbHOCTH B
M3J0KEHUH MPOTPAaMMHOTO  MaTepHana, HUCTBITHIBACT 3aTPYJHEHHS MPH  BBINOJHEHUU
MIPAaKTUYECKHX 3a]ad.

3a4TCHO

CraBurces, eciin 00y4aromuiicss He 3HaeT U He TIOHUMAET CYITHOCTH BOIPOCOB U MpeJIaraeMbIX
3a1a4. OTambl KOMIIETCHIUH, TMpeayCMOTpeHHble pabodeil mporpamMmoil, He c(hHOPMHUPOBAHEI.
Henocraro4Hslii ypoBeHb YCBOCHHS MOHATHHHOTO anmapaTa U HAIMYUe (pparMeHTapHbIX 3HaHUN
0 MIPOTPaMMHOMY MaTepHay AUCIUIUINHBI, 00yJalomMics TOITyCKaeT CyIIeCTBEHHbIE OMINOKH,
HEYBEpPEHHO, C OOJIBIINMHU 3aTPYAHCHUSIMH peIaeT MPaKTHUSCKHUE 33a4H UM HE CIPABISETCS C
HUMH CaMOCTOATENbHO. OTCYTCTBHE MHHHMAIBbHO IOIYCTHMOIO YpPOBHS B CaMOCTOSITEIBHOM
pelIeHNH NpaKTHYeCKUX 3aaad. lIpakTHdyeckue HaBBIKM TNPOQPECCHOHATIBHONH JAESTEIbHOCTH
c(OpPMHUPOBAHBI B HEJIOCTATOYHOM 00BEME.

HE3a4TCHO

4.4. MeTonnueckue MaTepuasbl

Kpurepun oneHKH 10KJIa10B-TIPe3eHTANMM

banasr:

0 - mo3MuHs OTCYTCTBYET
1 - cnado

2 — xXopo1uo

3 - oTIMYHO

TpeGoBanus

Hrtoros

ast OLlCHKAa

CTpyKTypa H cofep:kaHue (do 12 b6annos)

JIOTUYHOCTh CTPYKTYpPBI JOKJIaJa

O(bOpMHeHBI CCBIJIKM Ha BCC HCITOJIb30BAHHBIC HCTOYHHUKH

MPE3EHTAINs OTPAXKAET OCHOBHBIE 3TAIlbI HcClIeA0BaHus (IpobiemMa, 1eilb, TUI0Te3a, X0
paboThl, BEIBOBI, PECYPCHI)

COJICPXKUT NIEHHYIO, TOJHYIO0, TOHATHYIO HHQOPMAIIUIO TI0 TEME JTOKIa1a

12




TekeT Ha caaiax (10 6 6aIoB)

TEKCT Ha Ccllaiijile NpeAcTaBiseT COOOH OINMOPHBIM KOHCIEKT (KJIIOYEBHIE CIIOBA,
MapKUPOBAaHHbIH WJIM HyMEPOBAaHHBIH CIHMCOK), 0€3 MOJIHBIX MPEATI0KEHHN

Hanboliee BakHas HH(bOpMaHHH BBIACIACTCA € NMOMOULIBIO 1BETaA, pa3dMepa, 3(1)(1)CKTOB
aHUMallu1 U T.1.

Harasaaocts (1o 9 6ayuioB)

WUTIOCTPAIIMK TIOMOTAIOT HauOoJiee TMOJHO PACKPBITh TEMY, HE OTBIEKAIOT OT
COJICPIKaHUS

WTIOCTPpAlU XOpOUIETO Ka4YeCTBd, C YCTKUM HBOGpa)KeHI/IeM

MCIIOJIb3YIOTCS CPE/ICTBA HAMIISAHOCTH MH(OpMAaLiK (TabJIHIIbl, CXEMBbI, TPaUKH U T. J1.)

Jn3aiin u HacTpoiika (10 9 6amioB)

O(l)OpMﬂeHI/Ie ClIalijIoB COOTBETCTBYCT TECME, HC NPCTATCTBYCT BOCIIPUATHUIO COACPIKAHUSA

JIJISI BCEX CIaiioB MPE3CHTAU UCTIOJIB3YCTCA OJJUH U TOT KE 1mabJIoH O(l)OpMJ'IeHI/IH

Npe3eHTalysl He IeperpyxeHa sgppexramu

TpeboBaHNs K BRICTYIUIEHUIO (00 9 6an108)

BI)ICTyHa}OIlII/Iﬁ CBO6OL[H0 BJIAJCCT COACPIKAHNUEM, SICHO M3JIaract nuacu

BI)ICTyHa}OIlII/[ﬁ CBO6OL[HO 1 KOPPEKTHO OTBEYACT HA BONPOCHI U 3aMCUYaHU ayAUTOPUHN

BI)ICTyHa}OIHI/Iﬁ 06pau1aeTc;1 K ayJAUTOpUH, NOAACPKUBACT KOHTAKT C HeH

Oo01Iee KOJIMYECTBO 0a/LIOB

Onenka

OneHuBaHuE TOKJIAJIOB - IPE3CHTALMI

KoJynuyecTBo 02,1108 0-29 15-29 30-39 40-45
OTMerKa 1o 5-TH 0aJILHOMH IKaJIe 2 3 4 5
Ycrubii onpoc (YO)

IIpu camocrosTenbHON paboTe MO MOATOTOBKE K ONpoCcy o0yyarolmeMycs HeoOX0IuMOo
03HAKOMHUTCS C TEMOM M CITHCKOM BOITPOCOB I10 TEMEC. HOBTOpI/ITI) HGKHI/IOHHLIﬁ MaTcpHrall o T€Me,
OTMETh «IIpobJIeMHbIE» TOUKU. OnpeaeauTb HEOOXOJUMYIO JIUTEPATypy U3 PEKOMEHIOBAHHOM K
KypCy, TaK K€, MOXHO BOCIOJb30BaTbCd HHTCPHECT — peCypCaMu HW  CIIPABOYHO-
uHpopMalMOHHbIMU cucteMamMu. CPopMHpOBATh TE3UCHBIM CIIMCOK OTBETOB Ha BOIPOCHI, CO
CBOMMU 3aMCYaHHUAMU W KOMMCHTApPUAMMU. 06yqa101111/11?1<:ﬂ JOJIDKCH OBITh TOTOB OTBETHUTHL Ha
MIOCTaBJIEHHBIE BOIIPOCHI, apT'yMEHTHPOBATh CBOM BapHAHT OTBETA, OTBETUTH HA JIOTIOJIHUTENIbHbIE
¥ YTOYHSIFOIIIME BOIIPOCHI TIPENOIaBaTeIIsl.

Kpurtepun oneHkn ycTHOrO onpoca

OTtBeT 00yyaronerocst OLEHUBAETCS, UCXO0JIS U3 CIEIYIOIINUX KPUTEPHUEB:

- IOJIHOTA, YETKOCTh, UH(POPMAIIMOHHAS HACHIIIEHHOCTh OTBETA;

- HOBH3HA UCIOJIb3yeMOW HH(pOpMalny;

- 3HaHUE M HUCCIIeIOBaHHE HAYYHBIX MCTOYHMKOB, HOPMAaTHUBHBIX aKTOB, IOPUANYECKOMN
MNPAKTUKH.

OuenuBanmne yCTHOrO onpoca

OTtBeT 00yyaromerocss MOXeT ObITh OIIEHEH MO 5-TH OallbHOH IIKale Mpeno/iaBaTeseM,
UCXO0/1 U3 KPUTEPUEB OLIEHKU YCTHOT'O OIpOca.

5. MeToanyecKkue MaTepuajJbl MO0 OCBOCHUIO THCHUIIJINHDI

5.1 Meroanyeckue yka3zaHHs 10 OpraHU3aluU CaMOCTOSITEIbHON pabOThl 00YJarOIUXCS.

Hapsiny ¢ mnpocnymmuBaHueMm JeKIMH M ydacTUeM B O0OCYXIE€HUHM mpoOsieM Ha
NPAaKTUYECKUX 3aHATUAX, YYEOHBIM IUIaH NpeaycMaTpUBaeT 3aTpaTy OOYyYarOUIMMHCA, Kak
HpaBUIIO, OOJIBIIETO YHCIIAa YACOB JUISI CAMOCTOSITENEHON pabOoTEHI.

Ota paboTa CKJIaABIBACTCS U3 U3YUEHUS INTEPaTyphl, B TOM YHCIIE B CBS3U C IOJTOTOBKOM
K IPaKTUIECKUM 3aHSTHSIM, BBITOIHEHHS IPYTUX 3aJaHUI TIPETo1aBaTedIs.

OCHOBHBIM 3JIEMEHTOM 3TOW PabOTHI ABISAETCA N3yUYE€HHE OCHOBHBIX Pa3/IesIOB TUCIUILINHBI,

cofepiKalieiics B TporpaMMe IO 3TOW AWCHHWIUIMHE, C HCHOJb30BAaHMEM 3alnced JIeKIUi
IpenojiaBaTessi, BEAYIIEro Kypc, M PEKOMEHAyeMOM mporpamMmod (a B psje ciaydaeB u
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JIOTIOJTHUTEILHO TIPETIOIaBaTesIeM ) JINTEPATYPhl — yUeOHUKOB M y4EOHBIX MTOCOOMI, MOHOTpaduii
U CTaTei 1Mo OTAENbHBIM MpobieMaM JaHHOW Hayku. Takas paboTa J0JDKHA BBITOTHATHCS B TOU
WINA UHOW CTENEHHM BCEMHU OOYYaIOUIMMHUCS IPH MOATOTOBKE K MPAKTUUYECKUM 3aHATUsAM. Ho 310
MOJKHO JieJlaThb M 10 TEMaM, KOTOpbI€ HE BBIHOCATCS HAa MPAKTUUYECKUE 3aHATUS — JJI ITOrO
pPEKOMEHIyeTCs cpa3y IOCIIe JIEKLUH 110 TEME IPOYUTATh PEKOMEHJOBAHHYIO 10 HE JIUTeparypy.
OTO MOMOKET 3aKPEIIEHUIO MaTepHaa.

[Ipuctynas K W3y4eHUIO TOW WJIM HWHOM TEMBI, BBIACIAEMOM IO MPEIMETHO-
CUCTEMATU3UPOBAHHOMY IIPUHLIMITY, HY>)KHO IO OTAEJIBHOCTH U IIOCJIE0BATEIBHO PACCMOTPETh
KaX/1yt0 U3 yacTei, U3 KOTOPBIX COCTOUT TeMa.

®opmMoii caMOCTOATENBbHON paboThl MOKET OBITh M IMOATOTOBKA JOKJIaAa 1O TEMeE,
omnpenenseMoi IpernojaBaTesleM MM MHULUATUBHO IpejularaeMoil  oOydaromMmcs U
coryiacyeMoii ¢ mpenojasareieM. [loaroroska gokiana B MpUHIIMIIE BEAETCS MOJA00HO TOMY, KaKk
BE/IETCSl U3yUEHHE TeMbI [UId pabOThl HA MPAKTUYECKOM 3aHSATHM, TOJIBKO TeMa JIOKJIaJa Bcerjaa
3HAYUTEIBHO YK€ TEMBI 3aHATHS, 3[e€Ch pa3padaThIBaeTCs JUIIb YacTh BBIHOCUMOM Ha 3aHATHE
po0JeMaTUKU, HO 3aTO PACCMOTPEHHE 3TOM 4acTH JOJKHO ObITh Ooisiee riybokum. Ilostomy
HY)KHO OINUpaTbCsi Ha 0ojee IIMPOKUH KpYyr JUTEPATypHBIX HCTOUYHUKOB, CIELUAIBHO
HOCBALIEHHBIX COOTBETCTBYIOLIECH TEME.

[lpu wm3yyenun Kypca, oOydaromuecs MODKHBI YMETh MOJB30BaTbCsS M HAYYHOM
JUTEPATypol IJI CAMOCTOSITENIbHON MOATOTOBKM K 3aHATUAM. OOydarouuecs: Takke JOKHBI
HAYYHUTHCS, WCIONB3Yys pa3iMyHble HAy4YHble WCTOYHUKH, TPaMOTHO chopMupoBaTh U
HOJArOTOBUTh CBOE HAyYHO OOOCHOBAHHOE M JIOTMYECKH HENPOTHUBOPEUMBOE BHICTYIICHHE Ha
NPAaKTUYECKOM 3aHSITHH, AaHAIM3HPOBATh KOHKPETHBIE (AaKThl OOIIECTBEHHOW IKH3HH,
OCYILECTBIIATh IPOrHO3 OTHOCUTEIHHO BO3MOXKHOTO HANpPAaBICHUS aHaIM3a HKOHOMHUYECKUX
npoIeccoB, (HOPMyIHUPOBATh U OOOCHOBHIBATH CBOE MHEHHE.

be3 sicHOro MOHMMaHUs OCHOBHBIX MOHSATHH 00pa30BaTENbHBIN MPOLECC YCIOXKHIETCS.
Jns moBeimeHust 3((GEeKTUBHOCTH OOy4eHHS HEOOXOJMMO HCIOJIb30BaTh CYIIECTBYIOIINE
TEPMUHOJIOTMUYECKUE CIIPABOYHUKHU U TOJIKOBBIE CIIOBApH.

KonTponb camocTosTenbHONH pabOTHl 00y4Yaromierocsi — HEOTACTUMBINA, 0e3yCIOBHO,
HEOOXOUMBIH, 3JIEMEHT opranu3anuu u ynpasiaeHus CP.

MonenupoBaHue caMOCTOSITEIbHOM paboThl 00yJarOIIUXCSI:

1. [ToBTOpEHME MPOHAEHHOIO TEOPETUUECKOTO MaTepraa.

2. Y cTaHOBIJIEHUE TIIaBHBIX BOIIPOCOB TEMBI.

3. Onpenenenue riryOuHBI U COJEPKAHUS 3HAHUH IO TEME, COCTABJIEHUE TE3UCOB I10
TEMe.

4. VYnpaxHeHus, pereHue 3aaay.

S. AHanu3 BBINOJIHIEMON AESITEIbHOCTH U €€ CaMOOIICHKa.

6. [TproOpeTeHHbIE YMEHUS U HABBIKH.

7. CocraBiieHr€e BOIIPOCOB MO COACPIKAHUIO JICKITUH.

8. PyKOBO/ICTBO BBIMOJIHEHUEM CaMOCTOSITENbHON pabOThl 00Y4aIOLINXCA:

9. Texymee cobeceoBaHUE M KOHTPOJIh

10. Koncynbranuu

11.  Amnanus, perieH3upoBaHue, oleHKa, KOppeKTuBbl CP

12.  TlepekpecTHoe peLieH3UpPOBaHUE

13. ITogBeneHne UTOroB M T. 1.

Oranel u npuems! CP:

1. [TonGop pekoMeHyeMoil TuTepaTypbl

2. 3HaKOMCTBO C BONpPOCAMM IUIaHA CEMUHAPCKOTO 3aHATUS U METOJIUYECKOM
pa3pabOTKH O IAaHHON TeMe

3. Omnpenenenue BONPOCOB, IO KOTOPHIM HYKHO MPOYUTATH WIIM 3aKOHCTIEKTUPOBATh
JUTEPATypy

4. CocraBneHue cxem, TabJIUI] Ha OCHOBE TEKCTa JIEKIHH, ydeOHIMKa, MOHOTpaprH

Komruiekc cpenctB 00ydeHus pu caMOCTOSATEILHON paboTe 00yJaroImmXCs
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Meroanyeckue pa3paboTKH JUIsl 00yYarOIIUXCs ¢ OCHOBHBIM COZIEPKaHUEM Kypca
JnakTHYecKui pa3IaToyHbli MaTeprall

0030pHBI KOHCIIEKT JIEKLIUH, BOIPOCHI JIEKIIUH

COOpHMUK 3aj1a4, TECTbI (KOHTPOJIbHBIE 3aJJaHUs) U JP.

NS

5.2 Meronb! u popMBI OpraHU3aAIH CAMOCTOSATEIHHON PA0OTHl 00yUYaAIOIIHXCS

[Ipu camocrosiTenbHON paboTe MO MOArOTOBKE K OMPOCY OOydaromemMycsi HeoOXO0aUMO
03HAKOMUTCSI C TEMOM U CIIUCKOM BOIIPOCOB 10 TeMe. [I0BTOpUTH IEKIIMOHHBII MaTepual 1o TeMe,
OTMETh «IIpOoOIEeMHBIE» TOUKU. OnpeaenuTh HEOOXOJUMYIO JIUTEPATYPY U3 PEKOMEHIOBAHHOM K
Kypcy, TaK K€, MOXHO BOCIIOJb30BaTbCi HWHTEPHET — pECypcaMM U  CIPABOYHO-
uHpopMauroHHbIMH cucteMamMu. CPOpMHPOBATH TE3UCHBIN CIIMCOK OTBETOB Ha BOIPOCHI, CO
CBOMMH 3aMEYaHUSAMHU M KOMMeHTapusaMu. OOydaroluiicss H0JKeH ObITb NOTOB OTBETUTh HA
IIOCTaBJICHHBIE BOIIPOCHI, ApI'yMEHTUPOBATH CBOM BapUAHT OTBETA, OTBETUTH HA JIONIOJIHUTEIIbHBIC
Y YTOYHSIOIIKE BOIPOCHI IIPENIOAABATEIIS.

5.3 Meroauueckue peKOMEHIAINH 110 TOJArOTOBKE K MPAKTUYECKUM 3aHATUSIM

[TonroToBka K NMPakTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO HAUYMHAETCS C THIATEIHHOTO
O3HAKOMJICHHUS C YCJIOBHSIMH TpPEACTOAlIEH padoThl, OMNpPEEeNUBIINCh, C MPOOIEMOH,
MIPUBJIEKAIONICH HauOOoJbIIIee BHUMAHKE, CIIEyeT 00paTUThCI K PEKOMEHIyeMoit iuteparype. B
3aHATUU YYacTBYET BCA TPYIINA, a IOTOMY 3a/laHHe K MPAKTUYECKOMY 3aHATUIO PacIpeemsieTcs
Ha BECh KOJUICKTHB. 3aJaHuE [OJDKHO OBITh OXBAu€HO IOJHOCTHIO W PEKOMEHJOBAaHHAs
JIUTepaTypa I0JKHA OBITH OCBOEHA TPYIINON B MOJTHOM 00BEME.

JIisi TIOJTHOIICHHOM MOATOTOBKHM K TPAKTHYECKOMY 3aHITHIO YTCHHUS ydeOHUKa KpanHe
HEJOCTAaTOYHO — B YUEOHBIX MOCOOMIX U3JIaraloTCs TOIbKO IPUHIIUITUATBHBIE OCHOBBI, B TO BpeMs
KaK B MOHOTpa(HsIX U CTaThsIX HA TY WM UHYIO TEMY IIOAHUMAEMBIH BOIIPOC PacCMaTPUBACTCS C
pa3HbIX PaKypCcoOB WM paKypca OJHOr0, HO B JIOOOM cliyyae JOCTaTOYHO MOAPOOHO U IITyOOKO.
Tem He MeHee, 11 TOTro, YTOOBI JOJIKHBIM 00pa30oM COPUEHTUPOBATHCS B CYTH 3aJaHMsl, CHa4yaja
ClIeIlyeT O3HAKOMHTBCS C COOTBETCTBYIOIIMM TEKCTOM y4eOHHMKA — BHE 3aBHCHUMOCTH OT TOTO,
IPeIyCMOTpPEHA JIH JISKIHS B JOMOJHEHNE K JAHHOMY 3aHSTHIO WK HeT. OTIeHHB 3a/1aHue, BBIOpaB
TOT WM WMHOM CIOKET, W M0J00paB COOTBETCTBYIOUIYIO JHMTEPATYypy, MOXKHO NPHUCTYMHATh
COOCTBEHHO K MOATOTOBKE K 3aHATHIO.

Pabora Han auTeparypoid, cTaThs JU 3TO WIM MOHOTrpadusi, COCTOUT U3 TPEX 3TANoOB —
yTeHUs PaboThI, €€ KOHCIIEKTUPOBAHMUSI, 3aKITIOUYUTEIHFHOTO 0000IIEHUS CYTH U3y4aeMOoi paOoThI.

[Ipexne, yem OpaThCsl 3a KOHCIIEKTUPOBAHHE, CKa)K€M, CTAaTbU, CleayeT e€ XOTs Obl
OJTHAXK/IBI IPOYUTATH, YTOOBI COCTABHUTH O HEW MPeIBAPUTEIHLHOE MHEHHE, TIOCTAPATHCS BBIICIHUTH
OCHOBHYIO MBIC/Ib WJIM HECKOJBKO 0a30BBIX TOUEK, OMHUPAACh Ha KOTOpPbIE MOXHO OyaeT B
JanbHelmeM padotars ¢ TekcToM. KoHcnekTupoBanue B 00LIEM BUIE MOKET OBITH OIpPENEIeHO
KaK (pUKcaIysi OCHOBHBIX MOJIOKEHUM U OTIIMYUTEIBHBIX YEPT pacCMaTpUBAaEMOr0O TPya.

Ecnmu mporpamma 3aHATHS TpeAycMaTpuBaeT padOTy ¢ MCTOYHHKOM, TO 3TOW CTOpPOHE
NOJArOTOBKM K 3aHATHIO CIENyeT YIeNuTh NPUCTaIbHOE BHUMaHME. B cymHoctu, pa3bop
UCTOYHMKA HE OTJIMYAeTCsI OT pabOTHI C JIUTEPAaTypoH — TO K€ UYTCHHE, KOHCIIEKTUPOBAHHE,
o0o0menune. TuiarenbHas MOATOTOBKA K MPAKTUYECKUM 3aHATHUSAM, KaK M K JIEKIUSAM, UMEET
onpejeNnsolee 3HAUCHHE: 3aHATHE MNPOUAET TaK, Kak ayIUTOpHs TMOATOTOBHJIACH K €ro
IIPOBEJIEHUIO.

['oTOBCH K TPAKTUYECKAM 3aHATHSM, CIEAYyeT aKTUBHO TIOJH30BATHCS CIPABOYHOMN
JUTEPATypPON: SHIMKIIONIEAUSIMHU, CIIOBAPSIMH, U JIP.

[To okOHUaHMH TPAKTUYECKOTO 3aHATHS K HEMY CIeIyeT 00paTUThCS emé pas, MOBTOPHB
BBIBOJIbI, CKOHCTPYMPOBAHHbIE Ha 3aHATHM, MPOCIEAMB JIOTUKY HX TOCTPOCHHUS, OTMETHB
MOJIO’KEHUS, JIeKallle B UX OCHOBE — JUISl 3TOTO B TEUEHHE 3aHATHUS CIEAYET AelaTh HeOOoIbIlne
MIOMETKHU.
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6. YueOHas quTepaTrypa u pecypcbl HHGPOPMAIMOHHO-TEJTIeKOMMYHUKAIIUOHHOM ceTH
HNurepHer
6.1 OcHoBHasi JIuTEpaTypa:

1. JlenoBbie KOMMYHHKAIIMM B TOCYJapCTBEHHOM U MYHHUIIUTIAIBHOM YIIPABIICHUU :
yaeOHoe mocoboue g By3oB/ A.C.Huxkwtmna, H.TI.UYesraeBa, C. A.Baroponus,
A. C. BatoponnuH. — MockBa : MznarensctBo  IOpaiit, 2024. — 17/1c.— (Boicmiee
obpazoBanue). — ISBN 978-5-534-13964-8. — Tekct : snexrponHbiid // OOpa3zoBarenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/544033

2. XepnakoBa, M.b. JlenoBoe oOmeHne : y4eOHMK M TPAKTHKYM IS CPEIHETO
npodeccuonansHoro oopazosanusi / M. b. XXepnakosa, . A. PymsianieBa. — 2-e u3j., nepepaod.
u gon.— MockBa: MWM3marensctBo IOpaiit, 2024. — 319c.— (IIpodeccuonanbroe
obpaszoBanue). — ISBN 978-5-534-16605-7. — Texkcr : snexkrponHslii // OOpazoBaTenbHas
mwiatdopma IOpaiir [caiit]. — URL.: https://urait.ru/bcode/531363

3. Konosanenko, M. 0. JlenoBsie KOMMYHUKAIIMY : YYCOHUK M MPAKTUKYM JJIsi BY30B /
M. 1O. KonoBanenko. — 2-¢ u3z., nepepad. u non. — Mocksa : M3natenscTBo FOpaiT, 2023. —
466 c. — (Boictiee obpazoBanme). — ISBN 978-5-534-11058-6. — Tekct : 31meKTpOHHBIA //
OopazoBarenpHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510845

4. Murpomenkos, O. A. JlenoBoe obmeHue: 3pEeKTUBHBIE TIEPErOBOPHI : TPAKTHIESCKOE

nocobue / O. A. MutpomieHkoB. — 2-¢ u3a. — Mocksa : WsnmatensctBo IOpaiir, 2023. —
315¢c.— (IIpodeccuonanpuas mpaktuka). — ISBN 978-5-534-10704-3. —  Tekcr
anekTpoHHbIW  //  OOpaszoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/516820

5. Iandunosa, A. Il. KynasTypa peun u nenoBoe oOIIieHHE : YI€OHUK M TMPAKTUKYM JUIS
By3oB/ A. Il Ilandunosa, A.B.JlonmmatoB. — MockBa : M3patensctBo HOpaiit, 2023. —
488 c. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-16685-9. — Tekcr : ameKTpoHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/531485

6. CkubOunkas, U.10. [lenoBoe oOIIeHHe : y4eOHHK ¥ NPAKTHKYM il BY30B /
H. 10. Cxubunkas, D. I'. Ckubunkuit. — Mocksa : U3natenscrBo Opaiit, 2024. — 247 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-06495-7. — Tekcr : DIEKTpOHHBIN //
O6pasosarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/534431

6.2 JlomoTHUTEIBHASI JIUTEPATypa:

1. 3sutommHckuil, M. M. JlenoBble KoOMMyHUKaluu. Teopust M MpakTHKa : y4eOHUK JUIs
By30B/ U. M. [I3sanomunckuit, M. A. Iluneryn. — Mocksa : U3narensctBo Opaiit, 2024. —
433 c. — (Briciiee oOpazoBanme). — ISBN 978-5-534-18986-5. — Tekct : 3>neKTpOHHBIHA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/555623

2. XKepnakoBa, M. b. JlenoBble KOMMYHHKAIIMHU : Y4EOHHK W TPAKTUKYM [Uisi BY30B /
M. b. XKepnakosa, U. A. PymsiauieBa. — 2-e u3z., nepepad. u gon. — MockBa : M3marenbeTBo
FOpaiir, 2023. — 319 c. — (Beicuiee o6paszoBanue). — ISBN 978-5-534-16604-0. — Tekcr
anekTpoHHsld  //  OOpazoBatenpHass  miatdpopma  FOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/531364

3. Paraukos, B.Il. [lenoBeie KOMMyHUKanuu : yuaeOHHK st By30B/ B. Il. ParHukos ;
orBeTcTBeHHBIN penakTop B. Il. PatHukoB. — MockBa : M3parensctBo IOpaiit, 2024. —
450 ¢c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-18744-1. — Tekct : 3MeKTPOHHBIA //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/545467

6.3 UHTepHeT-pecypchl

1. http://www.kremlin.ru - odunmaneueni caiit  Ilpesunenrta Poccuiickoit
denepanuu.

2. http://www.government.ru - opurmaneusiii caidt [IpaButenscrBa Poccuiickoit
denepanuu.
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3. http://www.aup.ru — DnekTpoHHass OHMOIMOTEKa SKOHOMHUYECKOW H JEJIOBOM

JIMTEPATYPBI
4. https://www.communicology.ru/ - XXypuan «KoMMYHHKOIOTHS.
5. http://www.consultant.ru - CnpaBouno-npaBoBasi cuctema «Koncynbrant [Timrocy
6. http://www.garant.ru - CripaBouHo-npaBoBasi cucrema «I"apant
7. http://www.mevriz.ru — XKypuan «MenemkmeHnT B Poccuu u 3a pyoexom»
8. https://pa-journal.igsu.ru — Xypuan «["ocyaapcTBeHHas CIIyKOa»

9. http://www.rbc.ru — Madopmannonnoe areHtcTBo «PBK»

10.  http://www.top-personal.ru — XKypuan «YpaBicHre IEPCOHATIOMY

11.  https://ptpmag.ru/ — XKypnan «[IpoGiemMbl TEOpHU ¥ IPAKTUKH YIIPABICHUS

12.  https://journal-management.com/ - XXypuan «Bompocs! yrpasieHus»

13.  http://znanium.com - DneKkTpOHHO-OMOIMOTEUHAs CHCTEMA U31aTEIILCKOTO IoMa
«THDOPA-M»

6.4 Hble HCTOYHUKMU:

1. ®enepanbubiit 3akoH oT 27 utonst 2004 roma Ne 79-®3 «O rocyaapcTBeHHOM
rpaxaanckoi ciayx6e Poccuiickoit denepauuny» // Cobpanue 3akoHomaTenscTtBa Poccuiickoit
Oeneparun. - 2004. - Ne 31. - Cr. 3215.

2. VYka3 Ilpesunenra Poccuiickoit @enepanmu ot 12.08.2002 roma Ne 885 «O6
YTBEPKACHUH OOIIUX MTPHHIIMIIOB CITYKEOHOTO IMOBECHIS TOCYIapCTBEHHBIX cirykanuxy // CI1IC
«Koncynprantllnrocy.

3. Vka3 Ilpesunenra Poccuiickoit ®@enepannu ot 01.02.2005 roma Ne 110 «O
MPOBEJICHUH aTTECTAllUU IOCYIapCTBEHHBIX TPaKIaHCKUX ciyxamux Poccuiickoii denepanmm»
// CIIC «Koncynbsrantllnrocy.

4. [Tpuxaz PocapxuBa ot 11.04.2018 N 44 «O6 yrBepxkaenuun [IpumepHoii
WHCTPYKIMU TI0 JEJIOMPOU3BOJCTBY B TOCYAAPCTBEHHBIX OpPraHM3alUAx» (3aperucTpupoBaHoO B
Muntocte Poccun 17.08.2018 N 51922) // OdunnansHblii HMHTEpHET-TIOPTAI MPABOBOM
undopmarmu. — URL: http://www.pravo.gov.ru

5. I'ocynapcrBennslii ctangapt ['OCT P 7.0.97-2016. HauuvoHanbHbI cTaHgapT
Poccuiickoit ®enepanuu. Cucrema craHgaproB 1o uHpopmanuu, OUOIMOTEYHOMY U
u3zaTenbckoMy neny. OpraHu3zallMOHHO-paclopsiAuTedbHas JOKyMeHTauus. TpeOoBaHHS K
odopmiieHno 1okyMeHTOB» (yTB. [Tpuka3zom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018) // CIIC «Koncynbrantllnrocy.

7. MaTepuanbHoO-TeXHU4YecKasi 6a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe
ol0ecrieyeHne 1 HH(POPMAIIMOHHBIE CIPABOYHbIE CHCTEMBbI

Jns  obecnedyenuss yueOHoro mpouecca mno jgucuumianHe b.1.0.08  «Jlenosbie
KOMMYHHUKAIMU B MpodeccuoHanbHoi chepey ¢unman pacrosaraeT y4eOHbIMU ayIUTOPHUSIMHU
JUIsL TIPOBEJIEHUS 3aHATUM JIEKIMOHHOTO THUIA, HPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
MHAUBUAYaAJIbHBIX KOHCYJIbTAIMH, TEKYIIETO KOHTPOJIS U MPOMEXYTOUHOW aTTeCTalluH, a TaKKe
NOMEIICHUSIMU  JUISI  CaMOCTOATENIbHOM  paOOTbl M TMOMEIICHUSMH JUIsl  XpaHeHHs U
MPOPUITAKTHIECKOTO 00CITYy)KHBaHUSI y4€OHOTO 000PY/TIOBAHUS.

JIeKIIMOHHBIE ayJUTOPUM OCHAIIEHBl BUIACOMPOCKIIMOHHBIM 00OpYJIOBaHHEM IS
MIPOBEJCHUS TPE3eHTALUN, a TakkKe CpeACTBAMH 3BYKOBOCIIPOM3BEACHMS; MOMEIICHUS IS
NPAaKTUYECKUX 3aHATHH YKOMIUIEKTOBAaHbI y4eOHOW MeOenpio; OuOIMoTeKa pacroiaraet
pabo4yrMH MECTaMU C IOCTYIIOM K 3JIEKTPOHHBIM OMOIMOTEYHBIM CHCTEMAM U CeTH HHTEpHET. Bee
yuyeOHble ayIUTOPHUM OCHAIIEHBl KOMIBIOTEPHBIM OOOpPYJOBAaHMEM U  JIMIIEH3WOHHBIM
IIPOrpaMMHBIM 00€CTIedYeHUEM.
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